North Carolina Air National Guard
Active Guard/Reserve (AGR)

Vacancy
% : ~G
) g e w Announcement 2022-19
Open: 2 Feb 22 Closes: 1 Mar 22
POSITION TITLE AFSC/MOS GRADE POSITION NUMBER
SUPPLY TECHNICIAN 250X1 NTE E-7 0991251
ADVERTISE: On Board AGR Only SECURITY CLEARANCE: Sccret
UNIT/DUTY LOCATION: 145th Logistics Readiness Squadron 4930 Minuteman Way, Charlotte NC 28208
SUPERVISOR/POC EMAIL COMMERCIAL NUMBER DSN NUMBER
SMSgt Jeffery Harwood jeffery.harwood. 1 @us.af.mil 704-391-4246 231-4246

DUTIES AND RESPONSIBLITES

(1) Performs analysis on a wide range of technical squadron functions by analyzing historical and current data and identifying
deficiencies or potential problems during surveillances or staff assistance visits. Evaluates unexpected fluctuations or trends in
statistics, resolves discrepancies, and makes recommendations for change when problems are identified that adversely affect
operations. Performs analysis on current or potential problems identified by flight management. Compares supply performance
and maintenance interface data with prescribed standards to identify the effectiveness of supply support. Performs in-depth
research and special analyses and makes appropriate recommendations for improvement. Facilitates corrective measures when
specific actions are required by other elements. Serves as the point of contact for all customer problems unresolved at flight level.
Utilizes computer software programs, spreadsheets, databases and graphics to collect, organize, analyze, display, and/or brief
management information to customers and/or squadron management staff. Monitors inventory losses by analyses of inventory
discrepancies, adjustments, and trends to ensure the integrity of the base resources management system. Receives incoming
shipment discrepancy reports and evaluates and performs analyses on incoming and outgoing reports to ensure the effectiveness of
the Supply Discrepancy Report (SDR) program.

(2) Develops, coordinates, and publishes local supplements and makes recommendations to assist in the development of major
command (MAJCOM) supplements to Air Force (AF) manuals and instructions applying to the Standard Base Supply System
(SBSS). Drafts and finalizes operating instructions, which include but are not limited to, alert plans, duty hour, and designation of
delivery locations. Recommends changes to higher headquarters when standard procedures are inadequate or erroneous.
Documents findings for problems that can not be resolved and forwards compiled data to higher echelons for study and resolution.
(3) Manages the General Support Division (GSD) and monitors the Material Support Division (MSD) of the Air Force Supply
Management Activity Group (SMAG) at base level. Develops and maintains trend analysis for stock fund operations and
formulates long and short-range projections. Is a member of the Financial Working Group (FWGQG) and a technical advisor to the
Financial Management Board (FMB) and base organizations on the problems affecting the stock fund and Operation &
Maintenance (O&M) budget as well as supply and equipment financial management. Briefs upper level supervisors and managers
in the interpretation of supply/financial management data reports. Coordinates the preparation and submission of the initial and
revised stock fund budget call with the GLSC. Analyzes financial transactions to detect errors and initiates corrective action.
Coordinates with the GLSC funds manager for the approval of free issue, forced credit turn-ins, and adjusted stock level requests.
Serves as the approval level authority for all inventory adjustments affecting the General Support Division stock fund.
Coordinates with the GLSC/SMAG for all adjustments affecting the Material Support Division stock fund. Ensures supporting
documentation is attached and certification/approval signatures are obtained on the original Consolidated Inventory Adjustment
Document Register (M10) and forwarded to the Customer Support Liaison Element within 30 days of completion.

(4) Analyzes and forecasts financial data to the Wing Finance function, Financial Management Board, and Maintenance Group
regarding impact of Stock Number User Directory (SNUD) price changes that affect obligations. Initiates reverse post actions as
required. Reviews and certifies organization cost center records. Maintains and monitors files and listings associated with
organization effectiveness and corrects data to ensure accurate calculations of future year funding and flying hour program.




(5) Scrutinizes the operations of all Logistics Readiness Squadron functions by conducting internal surveillances.
Develops and maintains a schedule for regular and/or periodic surveillance visits to all elements. Researches and
develops checklists, and exercises internal management controls within the LRS. Conducts an exit briefing to discuss
identified deficiencies and resolve differences of opinion. Provides a detailed written report of inspection to include
procedural clarification to eliminate non-compliance. Drafts replies and provides follow-up for inspection, audit or staff
reports. Advises management of compliance and/or procedural changes by squadron or supported activities. Monitors
higher headquarters special interest items and establishes special interest items at base level to correct local identified
problems. Maintains last two years of inspection, audit, staff assistance, surveillance and analysis reports. Reviews the
effectiveness of the reject program. Provides management oversight of Document Control processes. Serves as the focal
point for comparison of performance with prescribed directives. Reviews and/or directs the review of all USAF data
system design center program releases for impact on supply operations for required procedural actions. Submits requests
for changes to system design when errors occur or system fails to perform its function. Resolves procedural SBSS
interface problems with other systems or programs that interface with SBSS. Ensures that all flights, elements, and
supported activities are notified of changes within their scope of responsibility.

(6) Serves as the Resource Advisor for the LRS. Prepares and manages the operating budget for squadron cost centers.
(7) Plans, develops, and conducts on-the-job training (OJT) as required.

(8) Performs other duties as assigned.

SPECIALTY QUALIFICATIONS

SPECIAL CONSIDERATIONS

Must have or be able to obtain 2S0X1 AFSC




QUALIFICATION/ELIGIBILITY REQUIREMENTS

1. Refer to ANG 36-101, The Active Guard/Reserve Program, for general eligibility requirements for initial entry into the AGR
Program and specific guidelines for utilizations, and assignment of current on-board AGR members.

2. Individuals who have been separated from other military services for cause, unsuitability, or unfitness for military service are
not eligible to enter the AGR program.

3. Initial tours may not exceed 3 years. AGR tours may not extend beyond an enlisted member’s ETS or an Officer’s MSD.

4. Airmen must meet the minimum requirements for each fitness component in addition to scoring an overall composite of

75 or higher for entry into the AGR program. For members with a documented Duty Limitation Code (DLC) which prohibits them
from performing one or more components of the Fitness Assessment, an overall "Pass" rating is required.

5. Individuals selected for AGR tours must meet the Preventative Health Assessment (PHA)/physical qualifications outlined in
AFI 48-123, Medical Examination and Standards. They must also be current in all Individual Medical Readiness (IMR)
requirements to include immunizations. RCPHA/PHA and dental must be conducted not more than 12 months prior to

entry on AGR duty and an HIV test must be completed not more than six months prior to the start date of the AGR tour.

6. An applicant’s military grade cannot exceed the maximum military authorized grade on the UMD for the AGR position.

7. Enlisted Airmen who are voluntarily assigned to a position which would cause an overgrade must indicate in writing a
willingness to be administratively reduced in grade in accordance with ANGI 36-2503, Administrative Demotion of Airmen, when
assigned to the position. Acceptance of demotion must be in writing and included in the assignment application package.

8. Applicant must be able to complete 20 years of active federal service prior to MSD for officers and age 60 for enlisted
members.

9. If a selectee does not possess the advertised AFSC, he/she must complete the required training/assignment criteria within 12
months of being assigned to the position. Failure to do so may result in immediate termination. Extension past 12-months will only
be considered if the delay is through no fault of the selectee.

10. Must have adjudicated Security Clearance before starting tour.

11. Applicants must not be entitled to receive Federal military retired or retainer pay or Federal civil service annuities and not be
eligible for immediate Federal civil service annuities

APPLICATION PROCEDURES

Hard copy applications will NOT be accepted. All applications must be typed or printed in legible dark ink and must be signed
and dated with original signature. Applications received with an unsigned NGB 34-1 will not be forwarded for consideration.
Applicants may include copies of training certificates, letter of recommendations, resume or any documentation that may be
applicable to the position they are applying for. Per ANGI 36-101, the application package must include at a minimum, the
signed NGB 34-1, current Report of Individual Person (RIP), and current Report of Individual Fitness. Items 1-3 are required
by the Human Resource Office to determine initial qualifications. Incomplete packages will NOT be considered for the position
vacancy. Please submit application in the order listed below.

1. NGB Form 34-1 Application Form for Active Guard/Reserve (AGR) Version dated Nov 2013 (Completed and Signed)

2. CURRENT full Records Review RIP available on vMPF (http://www.afpc.randolph.af.mil/vs) (Must be a full RIP)

3. ARCNet Readiness print out. (Which will include Fitness, IMR, Security Clearance, etc.)

4. myFitness history report

5. EPR(s) / OPR(s) (If available)6. Letter of Recommendation, Cover Letter, Resume and any other attachments are permitted
but are not mandatory.

EMAILING REQUIREMENTS: Ensure all requirements are consolidated into ONE single PDF (adobe portfolio is not
recommended) (consider printing signed documents to PDF prior to combining files) PDF File Name should be: Announcement
Number, Last name, First name, Grade.

Email ENCRYTPTED Application Package to: 145FSS.HRO.Actions@us.af.mil.

THE NORTH CAROLINA AIR NATIONAL GUARD IS AN EQUAL OPPORTUNITY EMPLOYER

Eligible applicants will be considered without regard to race, age, religion, marital status, national origin, political affiliation or
any other non-merit factor. Due to restrictions in assignment to certain units and AFSC/MOS some positions may have gender
restrictions.




